
Step-by-Step: Creating a meeting in Zoom using your Free Basic Account 

Quick response - please do not go to Zoom to request an account, go to ConferZoom (see below) to 
request a Zoom Pro account.  

 The Zoom Pro account through ConferZoom (funded for California Community College employees) 
allows you to schedule an unlimited number of meetings with up to 300 attendees with no time 
restrictions. The free Zoom account is very limited in all respects and would not be good for Canvas 
integration. 

 See below for how to request a ConferZoom account. Also, the video link below explains the difference 
between a Zoom account and ConferZoom account and shows how to get started using Zoom. 

 Thanks, 

ITSS Communications 

 From: ITSS Communications <ITSS.Communications@sjeccd.edu>  
Sent: Thursday, March 12, 2020 8:34 AM 
To: .DL All District <all-district@sjeccd.edu> 
Subject: ConferZoom - Zoom Pro Account from CCCConfer 

 To: All District 

 This is a reminder that all CCC employees may request a ConferZoom account from CCCConfer. A 
ConferZoom account is a Zoom Pro account that will enable you to schedule a Zoom meeting for up to 
300 attendees with no time limit. To request this free account, go to CCCConfer and use your 
college/district email address to sign-up, https://www.conferzoom.org/. However, given the current 
demand for these accounts, there could be a backlog for them to process.  

Zoom is an online meeting platform that is used for one-on-one meetings, small group meetings, large 
group meetings, or webinars/presentations. It includes audio-conferencing, video-conferencing, screen 
sharing, interactive features (e.g., polling, breakout rooms), live captioning, and the meetings can be 
automatically recorded and transcribed. It is also integrated with Canvas.  

It is not necessary to use all of the features of Zoom to realize its benefits. A simple yet powerful way of 
using Zoom is for a group audio conference - schedule a meeting for everyone to call in at the same 
time. A simple add-on is to share your computer screen during the group phone conference for those 
who can log into Zoom with a computer or smart phone. Another option would be to use a video 
camera. Attendees are not required to have a Zoom account to attend a Zoom meeting. 

Here’s a video link for how to request a ConferZoom account, schedule Zoom meetings, and use Zoom in 
the classroom. Additionally, you may go to the ITSS Canvas page for resources on how to use Canvas and 
Zoom.  

ITSS Communications 
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